CACH TAO BIEU MAU BAO GIA
1. Kich hoat tinh ning Miu b4o gia

Vao Ban hang

Chon Céu hinh — Thiét lap

Tim khu vyc Bao gia & Don hang

Bat tily chon MAu b4o gia (Quotation Templates)

Néu can, chon mot miu tai truong MAu mic dinh (Default Template)
Nhan Luu

o0k owbd =

Sau khi kich hoat, hé théng s& xuét hién menu:

Ban hang — Ciu hinh — MAiu bao gia

2. Tao mau bao gia m¢i
Vao: Ban hang — Céu hinh — M4iu bao gia — Méi
Khai béo céc thong tin chinh:

Tén miu bao gia: Vi du “Goi trién khai ERP tiéu chuan”

Hiéu lire bao gia: S6 ngay bao gia co gid tri, vi du 15 hodc 30 ngay

Email xac nhin: Email ty dong gui cho khéach sau khi don hang dugc xéc nhan
Cong ty: Chon cong ty ap dung néu hé théng dang chay da cong ty

S6 nhat ky héa don: Chon journal sir dung khi xuét héa don, néu doanh nghiép can
quy dinh riéng theo mau

Chir ky true tuyén: Yéu cau khach ky xac nhan online
Thanh toan true tuyén: Yéu cau khach thanh toan online dé xac nhan don; c6 thé
thiét 1ap ty 1¢ thanh toan, vi du 30% tién dat coc

Néu dong thoi bat Chir ky trwe tuyén va Thanh toan trye tuyén, khach phai hoan thanh ca

hai diéu kién moi xac nhan dugc don hang.



https://www.odoo.com/documentation/17.0/applications/sales/sales/send_quotations/quote_template.html

3. Khai bao ngi dung san pham, dich vu
Tai tab Cac dong (Lines):

Nhén Thém sian phflm dé dua san ph'?lm hoic dich vu vao mau

Nhéap sb lugng mac dinh

Diéu chinh don vi tinh, m6 ta hodc gia néu can

Chon Thém muc (Add a section) dé chia bao gia thanh ting nhom

Chon Thém ghi chu (Add a note) dé thém noi dung mo ta, bao hanh hodc pham vi
cong viéc

e Kéo tha biéu twong sau chim dé thay ddi thir ty cac dong

Vi du cau truc mau bao gia trién khai:

1. Phi ban quyén

- User Odoo

- Module Sales

- Module Inventory
2. Dich vu trién khai

- Khao sat quy trinh

- Cau hinh hé théng

- Pao tao nguoi dung
3. Dich vu bd sung

- Nhap li¢u

- Tuy chinh béo cao

MBoi san pham duogc thém vao miu mic dinh c6 s6 luong 1a 1, nhung ngudi dung c6 thé thay

doi sau do.

4. Thém sian pham tuy chon



Tai tab San pham tuy chon (Optional Products), thém cac san phdm hodc dich vu ban

kém, chéng han:

G6i hd trg van hanh
Dao tao bd sung
Dich vu nhap dir li¢u

Tich hop Zalo, website hodc don vi van chuyén

Céc san pham nay khong tw dong tinh vao tong tién ban dau. Khach hang co thé chu dong

chon thém khi xem bao gia trén portal, phu hgp cho nghiép vu upsell hodc cross-sell.

5. Thém diéu khoan bao gia
Tai tab Piéu khoan & Piéu kién (Terms & Conditions), nhip cac ndi dung nhur:

Thoi han hiéu lyc cta bao gia
Diéu kién thanh toan

Tién d6 giao hang hoic trién khai
Chinh sach bao hanh, hd tro
Trach nhiém cua hai bén

Diéu kién nghiém thu
Vi du:

- B4o gia c6 hiéu luc trong vong 15 ngay ké tir ngdy phat hanh.
- Thanh toan 50% khi xac nhan don hang.
- 50% con lai thanh toan sau khi nghiém thu.

- Céc y€u cau ngoai pham vi bao gia s€ duoc khado sat va bao gia bo sung.

Tab nay khong bét budc nhung nén cau hinh dé ndi dung bao gia théng nhat giita cac nhan

vién kinh doanh.

6. Str dung mau khi 1ap bao gia


https://www.odoo.com/documentation/17.0/applications/sales/sales/send_quotations/quote_template.html

Vao Ban hang — Don hang — Bao gia
Nhén Méi
Chon khach hang
Tai truong Mau b4o gia, chon mau vira tao
Hé théng tu dong dua vao:

o San pham/dich vu
S6 luong mic dinh
Céc muc va ghi chu
San pham tiy chon

o Diéu khoan va diéu kién

6. Diéu chinh riéng cho khach hang néu can
Nhén Xem truée (Preview) dé xem giao dién khach hang nhin thay
8. Chon Giri qua email hoac Xac nhan
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Odoo cho phép nguoi dung xem trude bao gia trén giao di¢n portal trude khi giri cho khach.

Luwu y quan trgong

e Maiu bio gia dung dé chuan hoa san phém, dich vu, sb luong, ghi chu va diéu khoan.

e Néu khach mudn thay d6i logo, font chik, vi tri thong tin, cot dir liéu hodc giao dién
ban PDF, diy la phian miu in bao gia/report layout, khong hoan toan giéng
Quotation Template.

e Hé thdng con c6 tab PDF Quote Builder dé ghép trang dau, trang cudi va ndi dung
PDF vao bao gid. Kha niang hién thi c6 thé phu thudc edition, tng dung di cai va cu
hinh hé thdng. Néu khong thiy truong Miu bdo gia, can kiém tra lai:

1. Tinh ndng da dugc bat va luu chua

2. Ngudi ding c6 quyén quan tri/ciu hinh Sales khong

3. Ban dich tiéng Viét c6 thé hién thi 12 MAu bao gia, MAu don ban hang hoic
gilt nguyén Quotation Template



o Kich hoat tinh néng Mau béo gia

H Banhang Bonhing Sanphém Bdocéo  Céuhinh

[ Thiétlap Thiét 1ap

[ ©oingi kinh doanh - Ly Q Tim kigm

Khéch hang B0 gi4 & Bon hang

£) San phd "

-] SR Mau béo gid

B Biogis& Bonhang Tao va sif dung cic mdu béo gid cho sén pham va dich
: vu thurdng xuyén.

@ Haadon MAumdcdinh  Goi trién khai tiéu chusn -
Giao hing - Quan Ij mAu bdo gi&

B Thanh toin Vo Ban hang - Cau hinh — Thiét lap

Bat tuy chon "Mau bao gid" va nhin Luu.

o Thém san pham, muc va ghi chu

Céc dong San pham tity chon Diéu khodn & Bigu kign

San pham Mb td $6 ludng Bon gid Thué

% 1.Phiban quyén

4 Ngudiding ERP Tai khodn ngqui ding 5 2.500.000 VAT 10%
% Module Ban hang Phan hé Ban hang 1 10.000.000 VAT 10%
$  Module Kho Phan hé Kho 1 8.000.000 VAT 10%
% 2.Dich vy trién khai

%  Khiosét quy trinh Tur vén va khio sit 1 15.000.000 VAT 10%
% Céuhinh hé thing Thiét 18p theo yéu cdu 1 20.000.000 VAT 10%
%  3.Ghichd

% Ghicha Gia trén chua bao gdm chi phi di lai (néu co).

Thém sdnphdm Thémmuyc  Thém ghichi

& S

dé 6 chic ni dung bao gia.

Thém sin pham, chia muc va ghi chd

Ban hang Donhang Sinphém Baocio  Cauhinh
Mau bio gid ek
M3u bio gid
m Q Tim kigm.. San pham
Bing gid
Tén méu Knach hang

G6i trin khai tigu chudn B8i ngd kinh doanh
G6i hé trg van hanh
Béo gid dich vy tu vén

Vo Ban hang — C&u hinh = Miu béo gid
Nhén niit Mdi dé tao mdu béo gid mdi.

o Thém san pham tiy chon

Cac dong Sén phim tiy chon Ditu khoan & Digu kién
San phdm Mota Don gid
$ Goihdtrgvinhanh  HG trg 12 thing 15.000.000
# Dao tao bé sung Dao tao néng cao 8.000.000
% Nhap dT ligu Nhap dif ligu ban dau 10.000.000
# Tich hop Zalo Két ngi Zalo DA 5.000.000

Thém san phdm

San pham tdy chon khang tu ddng tinh vao tdng tién.
Khéch hang cd thé chon thém khi xem béo gia.

© nhap digu khoan va didu kign

Cac dang Sanphdm tiy chon  Digu khoan & Diu kign

1. Bao gia cd hiéu lyc trong vang 30 ngay ké tir ngay phat hanh.

2. Thanh todn 50% khi x4c nhan don hang.

3. 50% can lai thanh toan sau khi nghiém thu.

4. Céc yéu ciu ngoai pham vi béo gid s& dudc khao st va bao gia bd sung.
5. Chinh séch bao hanh: 12 théng.

Khai bao théng tin mau bdo gia

Mau béo gid / Mdi

Géi trign khai ERP tiéu chudn

Tén miu bdo gia *

Khai bao cac

Hiéu luc bao gia (nga: 30 5
T Ll thdng tin cd ban

Email xéc nhan Email xdc nhdn dan hang - cho méu bio gia.
d E C6 thé bt chir ky
Cong ty Cang ty ABC T vathanhtoan
Sénhatkjhéadon  Banhang o ‘:-"“ tuyén néu
cén.

Yéu ciu chir ky tryc tuyén
Yéu ciu thanh toan tryc tuyén
Ty & thanh toan (%) 30

o Sit dung miu bao gié khi tao bao gia méi

B Ban hang

Bonhang  Sanpl Bdocdo Ciu

Bao gia / Mdi
m Huy Xem trudc Gii qua email Xac nhan
Théng tin chung
Chon méu béo gia
Khéch hang * Cong ty XYZ aé [ dﬂng dién
Mau bao gid Goi trién khai ERP tigu chudn - san pham, ghi chi
va diéu khoan.
Higu lyc 30 ngay =]
Bang gia Béng gid tiéu chudn -
Cdc dang San pham tiry chon Thang tin khac
San phim M td S8 lugng Ban gia Thué
Ngui ding ERP Tai khodn nguii ding 5 2.500.000 VAT 10%
Module Banhang  Phan h2 Ban hing i, 10.000.000 VAT 10%

Biéu chinh lai théng tin néu can va gl béo gia cho khich hang.
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